WITHDRAWAL FROM SCHOOL (Form: WL-01)
The Director,

Parkwood School International,

Hyderabad

Dear Sir,

I am writing with reference to my ward with details as specified below:
	Student Name 
	

	Grade
	
	Roll#
	


This is to intimate you that I will be withdrawing my ward from Parkwood School International: (tick any one)
(   with effect from ______________________________ (date)
(   at the end of the Academic Year 20______________
I have read, understood and shall abide by the “The Withdrawal and Refund Rules” (available at www.parkwoodschool.com) read in conjunction with the Chapter on Withdrawals of the Parkwood Handbook.
Please treat this as a formal notification of withdrawal and to issue the Transfer Certificate. 
I also understand that the date of receipt of this letter by the school will be the date of official intimation.
Yours sincerely,

__________________

(Full Signature of the Parent) 
	Parent Name
	
	Date
	

	Email ID of the Parent
	


This letter is to be faxed at (91) 08416 300030 or emailed to info@parkwoodschool.com. Following the fax/email, the original letter is to be delivered to the Parkwood City Office. Please insist for an acknowledgement of this letter for your records at the time of submission and/or retain a printout of the school’s acknowledgement of receipt of this letter.
For Office Use

	Received By
	
	
	Received at Campus by
	
	

	Signature
	
	
	Acknowledged by
	
	Date

	Date
	
	
	TC #
	
	Date


Ver: WL01-052010


