STUDENT EXIT REQUEST FORM (Form: SER)
Parkwood School International,

Hyderabad                                                                                           Date: __________________

Sir,

I hereby request you to please grant the below detailed Request for Exit to my ward(s). I have read and fully understood Section 7 of the Parkwood Handbook and confirm that Optional Exits are limited to 2 calendar days per Term and any additional days may be granted/declined by the school as per the rules under Section 7 of the Handbook. 
Student Details

	Student Name(s)
	Roll Number
	Grade

	
	
	

	
	
	


Optional Exit Details

	Reason for Requested Optional Exit
	


	Date & Time of Exit from Parkwood Campus
	
	


	Date & Time of Reporting to Parkwood Campus
	
	


Total Utilisation of Optional / Additional Exits
	Total Optional Exit Days utilized this term

(Max permitted: 2 days)
	Requested Now

	
	Optional Exit Days
	Additional Exit Days, 

if any
(As per Clause 7.14 of Handbook)
	Penal Amount to be debited/paid as per Clause 7.14 of the School Handbook

	
	
	
	


Submitted By:
	Name & exact relationship of the Parent / Guardian
	Name
	Relationship

	Signature 
	

	Date & Mode of Submission
	Date
	Fax / Email / Personal

(Fax#:                                        )


1. All parts of this form MUST be filled and submitted by the Parent or Guardian only. Please fax to: (91) 08416-274328 or email to info@parkwoodschool.com at least three working days prior to the requested date of the Exit.

2. Parents must await a confirmation in writing/email about the sanction of the Exit as requested. The sanction of leave must not be assumed. If you are Faxing this application, please provide us with your fax number for us to respond to this request.
3. The length of an Exit is calculated from the time the student leaves the school campus to the time of reporting back.
4. Optional Exits will not be granted during examination/test days and in the days leading to school functions like the Annual Day.
5. The final discretion to grant the Optional Exit or any other form of Exit lies with the school.
6. If the Imprest Account of the Student does not carry sufficient credit balance, this request is liable to be declined.
For Office Use
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	Updation of Student Account for Additional Days of Absence

	
	
	Email/Fax/Personal
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