FORM FOR EXTENSION OF PAYMENT DUE DATE (Form: EPDD)
(Please do not leave any section of this form blank)
Parkwood School International,

Hyderabad                                                                                                  Date: __________________

Dear Sir,

I hereby request you to grant an Extension of the Payment Due Date with regard to the School Fee of my ward as detailed below. I understand that the request, if approved, WILL NOT
· be considered as a violation of school rules

· waive or reduce the penalty of Rs.150 per calendar day for the delay in payment

Student Details

	Student Name(s)
	Roll Number
	Grade
	Payment Outstanding (Rs)

	
	
	
	

	
	
	
	


Extension & Late Payment Charges
	Extension of payment requested from/to
	(dd/mm/yyyy)
	(dd/mm/yyyy)

	Total number of calendar days delayed
	

	Late Penalty charges applicable @ Rs.150 per day
	


Submitted By

	Name & exact relationship of the parent
	Name
	Relationship

	Signature 
	

	Date & Mode of Submission
	Date
	Fax / Email / Personal

(Fax#:                                                           )


1. All parts of this form MUST be filled and submitted by the Parent or Guardian only. Please fax to: (91) 08416-274328 or email to: info@parkwoodschool.com. 
2. Following the fax/email of this form, the original copy must be posted to the Parkwood City Office.

3. The sanction of extension must not be assumed. Parents must await a confirmation in writing/email about the sanction of this request. If you are faxing this application, please provide your fax number for us to respond to this request.
4. The late penalty charge is calculated from the expiry of the stipulated deadline to the date of actual payment.

5. The School reserves a right to decline any further extensions.

6. The discretion to grant or to decline the Extension of Due Date lies with the school.
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